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ĺŇīňĔŅĶĭńĬĪŉĔĕƟŀĴŌĸ 
ĬńĔĺŇěńĵĪňŗĮĶŃĽĚėƢĵŊŗĬĕƟŀŏĽĬŀőėĶĚĔŅĶĺŇěńĵŏıŊŗŀĕŀĶńĭĪŋĬŀŋħľĬŋĬĺŇěńĵȮĕŀŒľƟħŜŅŏĬŇĔŅĶĭńĬĪŉĔ 

ĕƟŀĴŌĸŒĬĶŃĭĭĽŅĶĽĬŏĪĻĽĩŅĭńĬĺŇěńĵŐĸŃıńĥĬŅȮĨŅĴĸŜŅħńĭħńĚĬňŘ 
1. ĭńĬĪŉĔĕƟŀĴŌĸŒĬĶŃĭĭȮBRM ŏıŊŗŀĺŇŏėĶŅŃľƢĚĭĮĶŃĴŅĦőėĶĚĔŅĶĺŇěńĵŐĸŃĬŜŅĴŅĮĶŃĔŀĭŒĬ 

ĕƟŀŏĽĬŀőėĶĚĔŅĶĺŇěńĵȮħńĚĬňŘ 
/,/ȮĔŅĶŏĕƟŅŒĝƟĚŅĬĶŃĭĭȮBRM ȮŏĕƟŅĪňŗȮURL : ires.stou.ac.th   ĀæñĂë¬äìòëÿßøćîÿÃóĂËÈóÚ 

Õèã STOU Mail 

/,/ȮŒľƟĬńĔĺŇěńĵĭńĬĪŉĔĕƟŀĴŌĸŒĬĶŃĭĭȮŏĴŊŗŀĬńĔĺŇěńĵĔĶŀĔĶŅĵĸŃŏŀňĵħĶŅĵĔŅĶėƞŅŒĝƟěƞŅĵėĶĭĩƟĺĬȮ
őħĵȮŴĭńĬĪŉĔŵȮŐĸŃœĮĪňŗȮŴĔĸńĭŵȮŏıŊŗŀĔĸńĭœĮĵńĚľĬƟŅĶŅĵĔŅĶėƞŅŒĝƟěƞŅĵȮŏıŊŗŀħŅĺĬƢőľĸħĶŅĵĔŅĶ
ĚĭĮĶŃĴŅĦőėĶĚĔŅĶĺŇěńĵȮȮőħĵĽŅĴŅĶĩŏĸŊŀĔŒĝƟœħƟĪńŘĚŒĬĶŌĮŐĭĭœĲĸƢȮWord ľĶŊŀȮExcel ĽŜŅľĶńĭŒĝƟ
ĮĶŃĔŀĭĔŅĶěńħĪŜŅĕƟŀŏĽĬŀőėĶĚĔŅĶĺŇěńĵȮħńĚĬňŘ 
                 1  űŚŬŢĶŵŔŚƥĽŧĶ Excel ÿ      ÿ ĽťŐŘŧĶńŵŔŚƥ excel ÿŘŧŗŚťűŢŪŗŉļŏŐŘťŖŧň 

ųĹŘļĶŧŘŜũĽŦŗ űŘŬŹŢļ ,,,,Ā őŮƢŜũĽŦŗşŧŖŧŘŋŊŘŜĽşŢŏŘŧŗĶŧŘĹơŧŴĿƢĽơŧŗŴŠƢĹŘŏĹŚŭŖĶũĽĶŘŘŖĶŧŘ

ŜũĽŦŗ ŲŚťŗŢŉŘŜŖļŏŐŘťŖŧňĶŧŘŜũĽŦŗ ŌŦźļŎŪź ŵŖơĹŜŘűĶũŎŜļűļũŎļŏŐŘťŖŧňŌŪŹĽŦŉşŘŘ űĿơŎ ŵŖơűĶũŎ

ųĹŘļĶŧŘŚť /3.*... ŏŧŌ  űŐƩŎŊƢŎ 

      0  ŠŧĶļŏŐŘťŖŧňűĶũŎŜļűļũŎŌŪŹĶžŧŠŎŉ-ŵŖơĹŘŏĹŚŭŖĶũĽĶŘŘŖĶŧŘŜũĽŦŗ ŎŦĶŜũĽŦŗ 

şŧŖŧŘŋĶŚŦŏşŮơŠŎƢŧ ÿŔŢŘƥŖĹơŧŴĿƢĽơŧŗĀ űœŬŹŢŲĶƢŵķŘŧŗĶŧŘĹơŧŴĿƢĽơŧŗ ųŉŗűŚŬŢĶŌŪŹ ÿŲŏŏŔŢŘƥŖĀ  

 
     1 ŏŦŎŌūĶŘŧŗŚťűŢŪŗŉļŏŐŘťŖŧňųĹŘļĶŧŘŜũĽŦŗ űœŬŹŢŐŘťĶŢŏķƢŢűşŎŢ 

ųĹŘļĶŧŘŜũĽŦŗ ŴŎŲŏŏ şŜœ,./-Ŀ ÿķƢŢ /6,0 ŘŧŗŚťűŢŪŗŉļŏŐŘťŖŧňķŢļųĹŘļĶŧŘŲŖơŏŌ,,,Ā 

ŲŚť-ŠŘŬŢ şŜœ,./ &ŒŐş,' ÿķƢŢ /6, ŘŧŗŚťűŢŪŗŉļŏŐŘťŖŧňĀ ųŉŗ űŚŬŢĶŵŔŚƥĽŧĶ Cvacj ÿ     ÿ 

ĽťŐŘŧĶńŠŎƢŧŊơŧļ Excel ŲŚťŉžŧűŎũŎĶŧŘ  

v 

u 
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             1,/  űŚŬŢĶŌŪŹ ÿEnable EncodingĀ ĽťŐŘŧĶńŠŎƢŧŌŪŹşŧŖŧŘŋŲĶƢŵķŲŚťĹŦŉŚŢĶŵŉƢ 

            1,0 ĶžŧŠŎŉœŬźŎŌŪŹķŢļűŎŬźŢŠŧűœŬŹŢĶŧŘĹŦŉŚŢĶ ĹŚũĶķŜŧŠŘŬŢűŚŬŢĶŵŐŌŪŹűŖŎŮ ÿCOPYĀ   

 

                       1,1 ŎžŧŵŔŚƥ COPY ŜŧļŵŜƢŴŎķƢŢűşŎŢųĹŘļĶŧŘŜũĽŦŗ &ķƢŢ /6,0 ŠŘŬŢ ķƢŢ /6' ŀūŹļőŮƢŜũĽŦŗ

şŧŖŧŘŋŜŧļŵŉƢŌŦźļűŐƩŎŕŧœ ŲŚťűŐƩŎ Excel ŌŦźļŎŪź ŎŦĶĽŦŗĹŜŘŜŧļűŐƩŎŘŮŐŕŧœ űœŬŹŢşťŉŜĶŴŎĶŧŘĽŦŉ

ŠŎƢŧĶŘťŉŧŞ ŉŦļŎŪź 

         1,1,/ ĹŚũĶķŜŧŴŊƢŠŦŜķƢŢ /6,0 ŠŘŬŢ /6 &ŴŎķƢŢűşŎŢųĹŘļĶŧŘŜũĽŦŗ'  

         1,1,0 űŚŬŢĶŜŧļŵŔŚƥ ųŉŗűŚŬŢĶűŐƩŎŵŔŚƥŕŧœ   

 
 

 

 

ĹŚũĶ 



4 
 

0 ŏŦŎŌūĶşơļķƢŢűşŎŢĿŭŉųĹŘļĶŧŘŜũĽŦŗŴŎŘťŏŏ URMS   

           űŖŬŹŢŏŦŎŌūĶŘŧŗŚťűŢŪŗŉļŏŐŘťŖŧňŲŚťŘŜŖ File ŵŜƢŴŎķƢŢűşŎŢųĹŘļĶŧŘŜũĽŦŗűŘŪŗŏŘƢŢŏ

ŲŚƢŜ  ŴŠƢŠŦŜŠŎƢŧĿŭŉųĹŘļĶŧŘ ŲŚťŠŦŜŠŎƢŧųĹŘļĶŧŘŗơŢŗŏŦŎŌūĶķƢŢűşŎŢųĹŘļĶŧŘŜũĽŦŗűœŬŹŢķŢŘŦŏ

ŌŭŎŢŭŉŠŎŭŎŜũĽŦŗŴŎŘťŏŏ URMS  ŊŧŖķŦźŎŊŢŎ ŉŦļŎŪź 

 0,/ȮĔŅĶŏĕƟŅŒĝƟĚŅĬĶŃĭĭ 

¶ ĔŅĶŏĕƟŅŒĝƟĚŅĬĶŃĭĭȮURMS ħƟĺĵőĮĶŐĔĶĴȮFirefox ľĶŊŀȮChrome ŏĪƞŅĬńŘĬ 

¶ ŏĕƟŅŒĝƟĚŅĬěŅĔȮURL          https://urms.stou.ac.th 

 
 

 

 

 

 

 

 

Ăë¬äìòëÿÃóĂËÈóÚÃîÈÚòÂèõÉòã  ăÕĀÂ¬ e-mail 

ØöćâìóèõØãóæòãÂČóìÚÕ  

1 

2 
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2.2 ĔŅĶĭńĬĪŉĔĮĶŃĺńĨŇĕŀĚĬńĔĺŇěńĵ 

ĔŅĶĭńĬĪŉĔĮĶŃĺńĨŇĕŀĚĬńĔĺŇěńĵŒĬĶŃĭĭȮURMS œħƟŐĔƞȮľńĺľĬƟŅőėĶĚĔŅĶȮŐĸŃįŌƟĶƞĺĴȮȮ 

ĨƟŀĚĭńĬĪŉĔĮĶŃĺńĨŇĬńĔĺŇěńĵŐĸŃıŇĴıƢĮĶŃĺńĨŇěŅĔĶŃĭĭȮURMS ħŜŅŏĬŇĬĔŅĶȮħńĚĬňŘ 

¶ ŏĴŊŗŀŏĕƟŅĽŌƞĶŃĭĭĔŅĶŒĝƟĚŅĬŐĸƟĺȮŒľƟĔħȮUPDATE ĕƟŀĴŌĸĮĶŃĺńĨŇĬńĔĺŇěńĵ 

 
¶ ħŜŅŏĬŇĬĔŅĶŐĔƟœĕĕƟŀĴŌĸĽƞĺĬĨńĺȮȮħŜŅŏĬŇĬĔŅĶħńĚĬňŘ 

 
 

 

 

 

 

/,ȮŏĮĸňŗĵĬĶŌĮĳŅıĕŀĚĬńĔĺŇěńĵ 

0,ȮŐĔƟœĕ /ŏıŇŗĴŏĨŇĴȮ

ĶŅĵĸŃŏŀňĵħŒĬȮProfile 

ŒľƟėĶĭĩƟĺĬ 

1,ȮŐĔƟœĕ /ŏıŇŗĴŏĨŇĴȮ

ĶŅĵĸŃŏŀňĵħŒĬȮGeneral

ŒľƟėĶĭĩƟĺĬ 

2,ȮŐĔƟœĕ /ŏıŇŗĴŏĨŇĴȮ

ĶŅĵĸŃŏŀňĵħȮĭńĠĝň

īĬŅėŅĶȮŒľƟėĶĭĩƟĺĬ 
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¶ ıŇĴıƢĮĶŃĺńĨŇĬńĔĺŇěńĵȮŏıŊŗŀĽƞĚĴŅıĶƟŀĴĔńĭĕƟŀŏĽĬŀőėĶĚĔŅĶĺŇěńĵ  ħŜŅŏĬŇĬĔŅĶħńĚĬňŘ 
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